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Sr.No Question Option A Option B Option C Option D Provisional Ans.

____________is an 

example of Application 

Software.

Interpreter Operating 

System

Compiler Browser D1

Flash drive has _______ 

port.

Ps/2 Lan Usb None of these C2

A to Z characters are also 

called as ____________

Number keys Function 

Keys

Alpha Keys Insert Keys C3

User interface in 

Windows-7 is called as 

__________

GUI CUI MUI None of these A4

Mmc in memory card 

stands for _________

Multimedia 

Card

Magic 

Memory 

Card

More Memory 

Card

None of these A5

Open Option is in 

____menu

Status Formatting File Drawing C6

__________ made up of 

rows and columns

Cell Table Word None of these B7

If we want to apply 

different shapes, designs 

to the text, we can use 

_______ Feature in 

MS-Word 2010.

Insert Shape ClipArt WordArt D8

You can format each 

section in Ms-word

TRUE FALSE A9

In Table, where the row 

and column are intercept 

each other that square is 

called as _______________

Cell  Column  Border  Row A10

In Ms Excel, Data Tools, 

Outline, Sort Filter, 

Connections, Get External 

Data groups are come 

under Review Tab

TRUE FALSE B11

Using ________ we can 

give two conditions at a 

time on one record.

Auto Filter Compound 

Filter

Merge Filter Custom Filter D12

In MS Excel 2010 which 

key combination will make 

the a1 cell as active cell?

ctrl + a ctrl + 1 ctrl + home ctrl + end C13

Through ................ the 

selected cell range can be 

given a special name.

Formula Tab 

- Name 

Manager

Data Tab - 

Filter

Insert Tab - 

Name 

Manager

None of these A14



Sr.No Question Option A Option B Option C Option D Provisional Ans.

Which option is used from 

file menu is used  to save it 

in  pdf/xps format in MS 

Excel 2010 ?

Create 

PDF/XPS

print Send Recent A15

Which of the following 

should be used when you 

want to add a slide to an 

existing presentation?

File, new 

slide

Insert, new 

slide

File, Open File, New B16

To create polygon 

minimum 3 sides are 

required

TRUE FALSE A17

In Powerpoint Header and 

Footer Option is available 

in __________ Tab.

Home Insert View Review B18

In PowerPoint, chart is 

added by using 

________option.

Insert-illustrat

ion

Insert-text Insert- charts Insert-Images A19

If we move frame 

then______ also moves

Data Object All data None of these A20

Different formats of files 

are identified by their 

___________

text sound extension data C21

The digital computer is 

designed 

using_________circuits.

Electrical Digital Mechanical Technical B22

____________ is a type of 

Anti-Virus

MS-Word MS-excel Quick heal Notepad C23

Internet is _______ type of 

network.

LAN MAN WAN VSNL C24

Download means to copy a 

file from _____________

Server to 

server

Your 

computer to 

Server

Server to your 

computer

All of these C25


